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     Sage 50 Club – Training Booking Form

	Session Details

	Session Name
	  FORMDROPDOWN 
        

	Session Date
	  FORMDROPDOWN 
   

	Venue*
	  FORMDROPDOWN 



         *If you would prefer a session on-site please tick this box for further information and prices.   FORMCHECKBOX 
       
	Organisation Details

	Company / Organisation
	

	Address 1
	

	Address 2
	

	Address 3
	

	Postcode
	

	Contact Name
	     

	Contact Email:
	     

	Telephone Number
	

	Authorised Signature
	

	Software / version number
	     
	     


         Please reserve places for the following delegates;

	First Name
	Surname
	Email Address
	Special Requirements (Dietary / Access)

	
	
	
	     

	     
	
	
	

	
	
	
	

	
	     
	     
	


	Cost – payment on receipt of invoice prior to training

	Members
	£195 per person per full day session; £100.00 per person per half day session (all ex VAT)

	Non Members
	£250.00 per person per full day session; £130.00 per person pr half day session (all ex VAT)

	Total Cost
	     


Please return this form to Scott-Moncrieff by email to smtraining@scott-moncrieff.com or by fax to 0131 473 3535.  Alternatively, post the form back to us at:: HR & Training, 3 Exchange Place, Semple Street, Edinburgh, EH3 8BL.  
Training Courses - Standard Terms and Conditions

1. Training spaces are allocated on a first come first served basis.  Where a course is oversubscribed, delegate details will be held in a reserve list and an alternative date will be offered where possible.

2.
Booking forms must be submitted no later than 10 working days before the date of the course.
3. A confirmation invoice will be issued on receipt of the completed booking form and sent no later than 10 working days prior to the course.  

4. Payment must be made in advance of the course by cheque or BACS electronic transfer.  Non payment may result in delegates being refused entry.

5. Purchase orders are not acceptable in lieu of payment. If sent they will be accepted for information purposes only.

6. All course fees include associated course notes and other course materials, examination or attendance certificates, lunch and daytime refreshments unless otherwise stated. Accommodation, breakfast and evening meals are not included.

7.  The full course fee is payable for cancellations received within 10 working days of the course date.

8. Substitutions may be made at any time by notifying Scott-Moncrieff Sage 50 Training at: smtraining@scott-moncrieff.com or 0131 473 3500.

9. Scott-Moncrieff reserves the right to make appropriate changes to the course timetable and content or to cancel a course due to circumstances beyond its control and liability shall be limited to the refund of fees paid in this instance.

10. All intellectual property rights in material supplied on courses is subject to copyright and owned by Scott-Moncrieff and therefore any duplication in whole or in part is strictly prohibited.

11. Courses are not to be recorded in any way without the prior written consent of Scott-Moncrieff.

12. Scott-Moncrieff expects delegates to behave in a polite and appropriate manner and adhere to Scott-Moncrieff rules and regulations when attending courses. Scott-Moncrieff reserves the right to exclude delegates or abandon the course in the event of disruptive, abusive or threatening behaviour by an individual or group of delegates. In such an event, no refund will be payable to the excluded delegate's organisation.
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    Our Business Technology and Consulting team provides independent, practical and cost effective advice and 

    assistance in all areas of modern business technology with experience of systems ranging from Sage 50 
        to large scale operational and ERP systems.



